

Office 2013 – myitlab:grader – Instructions	PPT Project
GO! PCH01 H1 - Juneau 2.1

Project Description: 
In the following project, you will create a new presentation that Kodiak West Travel will use in their promotional materials to describe activities in the city of Juneau.

Instructions: 
For the purpose of grading the project you are required to perform the following tasks: 
Step	Instructions	Points Possible
1	Start PowerPoint.	0.000
2	Apply the Integral theme to the presentation using the default variant.	4.000
3	Type Juneau Highlights as the title of this presentation and type Kodiak West Travel as the subtitle.	6.000
4	Insert a New Slide using the Content with Caption layout. Type The View from Above in the title placeholder.	10.000
5	In the content placeholder on the right side of the slide, from your downloaded Grader files, insert the picture go_p01_grader_Aerial_View.jpg. Format the picture with the Beveled Matte, White picture style.	10.000
6	In the text placeholder on the left, type the following paragraph, including the period at the end of the paragraph: View a glacial ice field from above by plane or helicopter. If you are more adventurous, try glacier trekking in Juneau where you can land on a glacier and climb an ice wall. After you type the text, review it carefully to be sure that you have not made any spelling or spacing errors.	10.000
7	Insert a New Slide using the Two Content layout. Type On Land and Sea in the title placeholder.
	10.000
8	In the content placeholder on the left, type the following text, increasing and decreasing the list level as shown below. In this presentation theme, the first-level bullet points do not include a bullet symbol.

On the water
            Whale watching
            Kayaking
Mount Roberts tramway
            Spectacular views of Juneau
            Recreational hiking trails	6.000
9	In the content placeholder on the right, from your downloaded Grader files, insert go_p01_grader_Whale.jpg. Apply the Rotated, White picture style.	8.000
10	Insert a new slide with the Picture with Caption layout. In the title placeholder, type Mendenhall Glacier and then in the picture placeholder, from your downloaded Grader files, insert the picture go_p01_grader_Falls.jpg.	10.000
11	In the text placeholder, type the following sentence, including the period: Walk to Mendenhall Glacier from the Visitor Center to get a close-up view of Nugget Falls. 	6.000
12	In the Notes pane on Slide 4, type the following sentence including the period: Mendenhall Glacier is the most famous glacier in Juneau and in some years is visited by over 400,000 people. 	10.000
13	Insert a Header & Footer on all slides. Include the Date and time updated automatically, the Slide number, and a Footer with the text Juneau Presentation.	10.000
14	Save and close the document. Exit PowerPoint. Submit the file as directed.	0.000
	Total Points	100.000
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